DATE:  
MEMORANDUM FOR:  U.S. Department of Transportation

                                          Federal Aviation Administration

                                          Manager, Military Certification Office (ACE-100M)

                                          8200 East 34th Street North

                                          Building 1000, Suite 1005

                                          Wichita, KS 67226

FROM:  Program Office Organization
SUBJECT:  Sponsorship Notification for FAA Support for (Aircraft and Project Name/Title if available)   
Mr TBD,

In accordance with the current Interagency Federal Reimbursement Agreement between the Federal Aviation Administration (FAA) and the United States Armed Forces for support of military commercial derivative  aircraft  signed Aug 20 2012, the US Air Force (USAF) requests the FAA Military Certification Office (MCO) provide certification services for the (Aircraft and/or Project Title) Acquisition Program using (specify baseline or Project Specific Support Agreement)  funding administered by the US Air Force (Your Organization’s Name).  The requested services include (is it technical assistance-other than conformance and certification & includes airworthiness evaluations like RFP?  Type Certifications services?  Production Certificate? or Continued airworthiness services such as AD, AMOC, PMA?) for the program defined below:
Aircraft Manufacturer:
________________________
Aircraft Model:

________________________
Military Designation: 
________________________
Applicant/Contractor:
________________________
The (Contractor name) was selected for this Acquisition Program and proposed to (manufacture, modify, design, install, etc.) the (named) equipment(s) or product(s).  We will advise the contractor to follow FAA Order 8110.101application procedures, and submit their application to the FAA Military Certification Office so the certification effort may be conducted as a sponsored military projects in accordance with FAA Order 8110.101.

(Any applicable background information deemed relevant.  As example, existing STC being used, new STC being developed, aircraft requiring FAA TC, combination of STC with military criteria qualification to complete airworthiness certification, etc).  The Official USAF Points of Contact for any technical questions and/or program administration needed to support this project is provided below:
Technical:





Programmatic:
(Name)





(Name)
(Address)





(Address)

(Phone)





(Phone)

(email) 





(email)
After receipt of the application from the contractor and your review of the applicant’s proposed FAA certification plan and schedule, please notify the (your organization) office and the undersigned if issues are identified which could prevent the applicant/contractor, with due diligence and adherence to FAA procedures, from obtaining the desired FAA approvals.

A notification of this sponsored project has been sent to AFLCMC/EN-EZ by email to USAF Airworthiness Office mailbox (USAF.Airworthiness.Office@us.af.mil).
(SIGNED by USAF Program Manager)
